
Journal Publication Opportunity! 
 

Texas A&M University-San Antonio is pleased to announce the introduction of 
Southwest Teaching and Learning Journal, a peer-reviewed journal associated 
with this conference. All authors with presentations accepted to this 
conference are invited to submit a full paper for consideration in this year’s 
journal. All papers are subject to a double blind review process. To enter 
consideration for this year’s journal, please submit your properly formatted 
paper (guidelines below) to SWTLJournal@tamusa.tamus.edu.  The deadline 
for submission is May 1, 2011. 
 
If you have any questions regarding submission to this year’s journal, please 
contact one of the editors, Dr. Josephine Sosa-Fey or Dr. Kenneth M. Henrie 
at SWTLJournal@tamusa.tamus.edu.  
 

SUBMISSION GUIDELINES 
 
Manuscript Submission and Length  
All papers for the journal should not exceed 15 pages in length, single-spaced 
   
Submission  
Initial submission of papers is electronically via e-mail to the Southwest 
Journal of Teaching and Learning. 
 
By submitting a paper the author is certifying that the work is original, is not 
being considered for publication elsewhere, has not been accepted for 
publication or previously published, and is not copyrighted.  NOTE: The 
journal editors are not responsible for the content of manuscripts published. 
Proofreading of the manuscripts and any errors are the sole responsibility of 
the individual authors.   

 
First Page 
The title of all papers should be centered, not to exceed three lines, and typed 
in all caps on the first page. It should be 16-point font, Times New Roman. 

     
The author (s) name (s) followed by affiliation (s) should be centered, single-
spaced, and typed beginning on the second line below the title. Use 12-point 
type.  Do not use titles such as Dr., Professor, Ph.D.   

  
Abstract 

  The abstract heading should appear two line spaces below author (s), 
centered, capitalized, and italicized in 12-point font. The abstract text for a 
paper should appear one-line space below the abstract heading, indented 0.5 
from the left and right margins. It should be italicized in a 10-point font, Times 
New Roman, and should not exceed 200 words.    
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Paper Typing 
All papers must be typed in Microsoft Word using Times New Roman and a 12-
point font.  
  ● All papers must be typed, single-spaced, on regular 8.5" x 11" paper, and 

fully justified.   
  ● Margins should be set to 1-inch top, bottom, left, and right. 
  ● Page number should be centered at the bottom of  each page. 
  ● No headers and footers should be included in a manuscript.  
  ● Use italics in place of underlines. 
  ● Indent all paragraphs ½ inch and do not skip lines between paragraphs 
  ● All major headings should be bold, centered, capitalized, set to 12-point 

font, and with one space around  headings. 
    ● All sub-headings should be bold, left justified with an initial capital for each 

word (Title case), set to 12-point font. Leave one line space above and 
below each sub-heading. 

 ● About the author (s)--. A short biography for each author should be placed 
at the end of the references- not to exceed 7 lines. 

 ● Appendices should be placed at the end of the manuscript 
   

Tables and Figures 
All tables and figures should be typed in Microsoft Word and incorporated 

into the body of the text within the margins. They should be placed as close 
as possible to the location in the text where they are first cited. For each 
table or figure, center “Table” or “Figure” with a number (1, 2, etc.) above the 
table or figure. The identification labels should be under “Table” or “Figure,” 
centered, typed in initial cap for each word (Title case).  Each table or figure 
and its identification label should be in bold type. 

 
Figures and tables can be reduced from a 12-point font to a 10-point font if 

necessary to fit the space.  
 

Math and Equations     
Use words in regular text, not math. For example, “We surveyed 100 
managers,” not we “We surveyed n= 100 managers. We used chi-squares to 
evaluate coefficients. Not “We used X2s.” You can report statistical results 
using symbols in parentheses. Display and number only equations you 
mention in your work. Equation numbers should be between parentheses 
and flush with the right margin. 
 

Footnotes and Endnotes 
Do not use any footnotes or endnotes.  
 
  Reference Format 
   ●  References should be placed at the end of the manuscript and should 

include only those actually cited in the text.   



   ●  Each reference should have a 0.5-inch indentation on the second line, and 
one line space between references. 
   ● The style guidelines for references must follow the publications manual of 
the American Psychological Association. Titles of journals or books will be 
italicized instead of underlined. Refer to examples below: 

 
Journal Articles  

Hurley, R. F. (1998).  Customer service behavior in retail settings: a study of 
the effect of service provider personality.  Journal of the Academy of 
Marketing Science, 26, 115-127. 

 
Ashforth, B.E., & Humphrey, R.H. (1993).  Emotional labor in service roles: 

the influence of identity.  Academy of Management Review, 18, 88-115. 
 
Lindell, M. K., Brandt, C. J., &Whitney, D. J. (1999).  A revised index of 

interrater agreement for multi-item ratings of a single target.  Applied 
Psychological Measurement, 23, 127-135. 

 
Donovan, R. J., Rossiter, J .R., Marcoolyn, G., & Nesdales, A. (1994).  Store 

atmosphere and purchasing behavior.  Journal of Retailing, 70, 283-294. 
  

Chapter in Book  
   Hartley, J. T., Harker, J. O., & Walsh, D. A. (1980). Contemporary issues and 

new directions in adult development. In L. W. Poon (Ed.), Aging in the 
1980’s (pp. 234-278). Washington, DC: American Psychological 
Association. 

 
Book  
Bernstein, T. M. (1965). The careful writer: a modern guide to English usage. 
New York: Atheneum. 

  
    Letheridege, S., & Cannon, C. R. (Eds.). (1980). Bilingual education: teaching 

English as a second language. New York: Praeger. 
  

Internet articles or abstracts based on a print source   
Smith, R.  (1998).  TQM in Australian manufacturing businesses [Electronic 

version]/Quality Journal, 5, 117-123. 
  

Articles or abstracts in an Internet-only journal  
Frederickson, B. L.  (2000, March 7).  Cultivating positive emotions to optimize 

health and well-being. Prevention & Treatment, 3, Article (or Abstract) 
001a.  Retrieved November 20, 2000 from 
http://www.preventiontreatment.com/ frederickson.html. 
 
 
  



Report from an organization on its web site 
Canarie, Inc. (1997, September 27 or n.d. if no date is available). Towards a 

Canadian health IWAY: Vision, opportunities and future steps.  Retrieved 
November 8, 2000, from http://www.canada.org/iway.html. 
 

 

http://www.canada.org/iway.html�

	Manuscript Submission and Length
	First Page
	Paper Typing
	Tables and Figures

	Math and Equations
	Footnotes and Endnotes

	Journal Articles


